PHONG GDDT DAU TIENG ~~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TIEU HQC BEN SUC Doc 1ap- Tw do — Hanh phuc

Thanh Tuyén, ngdy 02 thang 5 nam 2024

KE HOACH
THANG 5/2024
Tong két phong trao “Xay dung truong hoc than thién, hoc sinh tich cuc” Ky
niém Ngay Qudc té Lao dong; ngay sinh nhat Bac

A. Danh gia cong tac thang 4/2024

I. Cong tac tu twéng

Tuyén truyén thyc hién t6t cac chu truong, dudng 16i ctia Pang, chinh sach
phap luat ciia nha nude. Viét va thuc hién Cam két “Hoc tap va 1am theo tu tudng,
dao dtrc, phong cach cua HO Chi Minh”chuyén dé 2024;

Tuyén tru,yén, Ky niém ngay Giai phong Mién Nam thong nhat dat nudc
(30/4); ngay Quoc t€ lao dong (01/5); Gio T6 Hung Vuong (M10/3 AL)
I1. Cdng tac to chirc

Tong s6 VC, NLD 55/43 nit. Hop dong lao dong 02 nguoi. Tong s6 VC,
NLD nghi trong thang: 3 luot co phép.

Tong so 16p 28 16p/895HS/463 ni.

So véi thang trude, sé hoc sinh chuyén di 02/01 nir; Chuyén dén 0.

Ban hanh Quyét dinh thanh Iap Ban t6 chitc HDTN, t6 chitc HDTN cho HS
l6p 3; 4, 5.

Hoan thanh tt cng tac ding cai t6 chire Hoi thi GVDG giai thuong VMD
vong tinh. Tham gia truc Lé dam bao quy dinh.

Ban hanh cac Quyét dinh t6 chure ky kiém tra cudi nam hoc 2023-2024.

I11. Chuyén mén

Thuec hién tuan 28; 29; 30; 31 theo khung thoi gian nim hoc.

T6 chirc Hoi giao luu “VCP” trong GV va HS. GV tham gia du thi GVDG “
Giai thuong VO Minh Btic” vong tinh (C6 Thao)

T6 chirc kiém tra viéc hoc tip BDTX (ND3) danh gia két qua ND3.

T6 chitc hoc sinh tham gia du thi IOE cap qudc gia; Toan Timo cap qudc té;
VioEdu cap tinh. ..

Thuc hién va danh gia hiéu qua viéc day Tiéng Anh (H123)

Thao giang chuyén dé chuyén mdn theo ké hoach.

To chuc Hoat dong trdi nghiém ngoai nha truong cho hoc sinh 16p 3; 4; 5.
Két hop to chie chuyén dé& “Em lam chién s tai Su doan 9 — Cu Chi — TP. HCM
v61 hon 200 hoc sinh.

I11. Cong tac khac

a. Cong Poan: Thuc hién t6t cac phong trao do nha truong t6 chic. Thuc
hién ho so “VSTBC PN”

b. Poan thanh nién: Cham soc cay trong, sach dep trudng, 16p, trong khudn
vién nha truong.
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c. bgi TNTP HCM: Duy tri cac phong trao, sinh hoat sao, ké chuyén DD,
phat thanh ming non, phat thanh tuyén truyén cac ngay L&, ki niém.

Phéi hop bo phan Thu vién T6 chice “Ngay hoi doc sach” lan 3
Tham gia thi nghi thirc D61 cho B6i vién vong huyén; tinh.

* CSVC; Tai chinh: Rut lwong va hoat dong thang 4/2024. Cong khai tai
chinh quy 1/2024. Thuc hién quan ly tai san, ANTT, phong chong chay no...

Tong hop tai san nha truong bao c4o PGDPT trudce khi chuyén dbi co quan
chu quan. Thuc hién viéc sira chita, thay thé 04 tivi cac 16p (hu dén hinh) gia tri 6,5
triéu déng/1 chiéc (26 tr) da bao gom thué.
* Banh gia chung
- Thyc hién dam bao ké hoach thang 4.
- Con mot vai han ché:
Con truong hop hoc sinh xay ra thuong tich trong nha truong. Chua dam
bao quy dinh viéc nghi ngoi, giai lao...khi thoi tiét nang néng.
B. Ké hoach thang 5/2024
Trién khai vin ban moi
Tat ca Céng vin chi dao, Hudng dan ciia nganh, cdc cap da givi 1én hép thw mail
zalo ngi bo nha truong.

1. Cong tac chinh tri, tw twéng
Tuyén truyén thuc hién tt cac chu truong, duong 16i ciia Pang, chinh sach
phap luat ctia nha nude. Tiép tuc ddy manh viéc “Hoc tap va lam theo tu tudng, dao
dtrc, phong cach caa Ho Chi Minh”chuyén dé 2024 theo bang dang tirng c& nhan;

Tuyén truyén Ky niém ngay Qudc té lao dong (01/5); Ngay Thanh lap Doi
TNTP HCM (15/5); 70 nam Chién thang Dién Bién Phu ( 07/5); Ngay sinh nhat
Bac (19/5).

Tuyén truyén, vé sinh phong chong dich theo mia.

2. Cong tac to chire

Tong s6 VC, NLP 55/43 nit. Hop dong lao dong 02 nguoi.

Tong s6 16p 28 16p/ 895hs.

Duyét dé va to chirc kiém tra cudi nim hoc theo ké hoach.

T chirc Tong két nam hoc 2023-2024. (c6 ké hoach riéng)

Trién khai thuc hién hoc ba s tir 16p 1-4, tuyén sinh truc tuyén.

Dénh gi4, xép loai VC, NLD; Chuan NN nam hoc 2023-2024.

Xét thi dua ca nhan, t6, don vi.

3. Chuyén mon

Thuc hién tuan 32, 33, 34, 35 theo khung thoi gian nam hoc.

On tap, kiém tra cubi nam theo ké hoach ciia truong va van ban huéng dan
ciia Phong GDPT Dau Tiéng tir ngdy 07/5-22/5/2024. Coi va cham kiém tra theo
Quyét dinh phan cong cia Hiéu trudng. (C6 ké hoach riéng)

Théng ké, tong hop két qua chat luong gido duc va rén luyén cua hoc sinh.
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Xét hoan thanh CTLH, khen thudng... Xét hoan thanh chuong trinh tiéu hoc
nién khoa 2019-2024, 1ap danh séch xét tuyén 16p 6 nam hoc 2024-2025.

Tiép tuc thuc giang day dam bao hét chuong trinh sau khi kiém tra.

Hoan thanh BDTX (ca nhan), Tham gia chuong trinh BDTX nam hoc 2023-
2024 do Phong GDPT t6 chiic.

Xét, danh gia chuan NN GV theo TT 20/2018; Chuan HT; P.HT theo TT
14/2018;

Tong hop két qua thao giang chuyén dé, thao giang — du gid; lam DDDH,
tang sach thu vién.

Thuc hién hoc ba dién tir (16p 1-4). To chuc kiém tra chéo HSSS, hd so 1én
I6p, chua HTCTLH, HTCTTH. Khen thuong. .., (c6 bién ban) ban giao lai cho nha
truong. Lueu ¥ Cac truong hop chuwa HTCTLH cac khoi I6p.

Béo c4o tong két chuyén mon nam hoc.

Xay dung ké hoach 6n tap, rén luyén, boi dudng he.

Tham gia hoc thay Sach giao khoa 16p 5 theo Chuong trinh 2018 nam hoc
2024-2025. (Thanh phan theo QP d ban hanh cua Hiéu trudng)

Trién khai trong CMHS viéc tuyén sinh 1 nam hoc 2024-2025 truc tuyén.

4. Ban tru

Kiém tra HSSS bén trd, tiép tuc thuc hién nghiém thuc don dinh dudng do
Cong ty Azinomoto tai trg, vé sinh ATTP.

Tiép tuc thuc hién nghiém cbng tac gid giac, an, nga trua. CONg khai tai
chinh ban tra.

Xay dung danh muc mua sam phuong tién PCCC trinh cac cap phé duyét.

Giam sat viéc thuc hién mua sam, stra chita CSVC trong nha truong.

Kiém k& tai san cd dinh, ké ca nha an. T6 chuc vé sinh, niém phong céc
phong sau khi téng két nam hoc.

Lap ké hoach sira chita, mua sam CSVC cho nam hoc 2024-2025. Xay dyng
ké hoach bo sung CSVC dép uing Chuong trinh pho thong 2018 ddi voi 16p 5 nam
hoc 2024-2025.

Cap nhat sO tai san ¢ dinh nha truong.

Thue hién bién ban va Quyét dinh thanh 1y tai san hét han st dung, hu hong. ..

Hoan thanh hé so danh gia, dé nghi cap trén danh gié cac phong trao, chu dé,
cha diém ciia nganh: Vi sy TBCPN; THTT-HSTC; THAT...

B4o c4o tong két cong tac ban tri, CSVC nam hoc.

5. Poan thé

a. Cong Poan: Tiép tuc tuyén truyén, thuc hién Ngay phap luat cia thang

Tuyén truyén “Xanh - Sach- Pep-An toan”; “Dan chu- Ky cuong- Tinh
thuong- Trach nhiém” trong don vi

Tiép tuc thuc hién vén xoay vong khong tinh 1ai.

Vin dong CB, VC thuc hién nghiém tlc quy ché chuyén mén, cong tac coi va
cham kiém tra cudi ndm. Xét HTCTTH...

Tham gia cé&c hoat dong cac phong trao cta nganh, cia LBLD...
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Xay dung ké hoach t6 chtrc di tham quan, hoc tap, giao luu trong hé cho VC,
NLD sau khi tong két nim hoc.

b. Podn thanh nién: Tham gia cac phong trao do Poan x3 t6 chic. Tham gia
sinh hoat hé. Tuyén truyén va thyuc hién nghiém vé ATGT trong VC, NLD, HS.

Tong két cong tac Chi doan nam hoc.

c. Pi TNTP HCM: Duy tri cac phong trao, sinh hoat sao, két hop GV duy
tri ké chuyén DD, phat thanh ming non, phat thanh tuyén truyén phong chdng dich
bénh theo mua;

Phéi két hop cac bo phan, tong két danh gia phong trao Poi, chuan bi L&
Tong két nam hoc.

Tham muu nha trudng thanh 1ap Ban chi dao hé, xay dung ké hoach t6 chuc
sinh hoat he 2024.

Tong két cong tac Poi ndm hoc 2023-2024.

6.Vin — Thé - My

Duy tri ca hat dau gio, lap ké hoach tap luyén TDTT; cac mon ning khiéu
boi 16i, & vua, v ¢o truyen .trong he.

Tap dot c4c tiét muc van nghé biéu dién trong L& Tong két ndm hoc 2023-
2024,

7.Y té-Chir thap dé

Tiép tuc tuyén truyén van dong v thirc giir gin vé sinh, phong chdng tai nan
thuong tich tré em, phong bénh thuy déu, s6t xuat huyét, bénh tay, chan miéng, ...

Xay dung ké hoach tuyén tryén VSMT; Phong chéng TNTT, vé sinh ca
nhan...Kiém tra Can tin, bép an ban tr, nudc udng, nha vé sinh. Pac biét 1a vé
sinh ATTP thang cudi nim hoc va thoi diém giao mla.

Cap nhat ho so, s6 sach theo quy dinh.

Tong két cong tac Chi Hoi khuyén hoc, Y té trudng hoc nam hoc 2023-2024.

8. Cong tac Ké toan — Viin thu hru triv - PT. TTDL — PT. Phong may

8.1. Ké todn: Quyét toan kinh phi hoat dong trong thang; Thuc hién
nghiém Quy ché chi tiéu ndi bd nam 2024,
Lap ké hoach thu, chi dé phé duyét;
R0t lvong va hoat dong thang 5/2024. Céng khai tai chinh béan tra.

Cap nhat s6 TSCD, tham muu 1ap to trinh sira chira, tu sira CSVC trong hé.

Hoan chinh ho so tai chinh trude khi chuyén giao cong nang chii quan.

8.2. Vin thu:

Phéi hop bd phan Thong tin, dit liéu nha truong thuc hién hd so dién tir, hoc
ba_} dién tir, cap nhap bo sung hd so, sd sach, van ban di, dén...trude khi doi moc
dau.

Thuc hién ho so Thi dua- Khen thuéng (HS, VC, NLD) nam hoc 2023-2024.
In 4n Gidy chimg nhan HTCTTH, Giay khen...

Hoan chinh va cap nhat ho so, van ban di dén, ho so nha trudong luu trir dung
quy dinh sau khi téng két nam hoc.

Thuc hién ho so trong hé, hd so tuyén sinh 6 nam hoc 2024-2025.

Xay dung lich tryc he cta nha truong.
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8.3. PT. TTDL: Cap nhat Website cua trudng. Tiép tuc phdi hop, hd trg GV
day 16p 1- 4 nim hoc 2023-2024 sir dung chit ky sd, hoc ba dién tir. H3 tro gido
vién, ban tuyén sinh 16p 1 nam hoc 2024-20255 trong cdng tac tuyén sinh truc
tuyén.

9. Thur vién — Thiét bi

Thu vién: Gi6i thi¢u sach méi dén GV va HS

Tuyén truyén, gi6i thidu sach, doc sach, van hoa doc vé chu dé cac ngay I8
trong thang. Xay dung ké hoach doc séch hé 2024.

Ra soat, kiém tra hé thong s sach TV, quy trinh dang Ky sach.

Cap nhat vao so tra sach ciia VC, NLD, HS. Thong ké, d6i chiéu, tham muu
nha truong trang bi bd sung ngudn sach phuc vu cho hoat dong hé va nim hoc
2024-2025.

Tong két cong tac thu vién nam hoc.

Thiét bi: Cap nhat so6 tai san, thiét bi nha trudng. Ra soat cac thiét bi hu hong
nhim stra chita, mua sim b sung.

Tong hop so0 muon, tra TBDH. Xay dung ké hoach tham muu nha truong
trang bi b sung TBDH phuc vy cho nam hoc 2024-2025.

Bé4o c4o TBDH cho nganh va téng két céng tac thiét bi nam hoc.

10. CMC - PCGD

Phéi két hop véi cac truong Mam non, Mau gido, c4c ap trong x4, ra soét tré
trong do tudi dén truong.

Théng bao, phiéu diéu tra...chuan bi ngdy “TDDTDT” nam hoc 2024-2025.

Cap nhat va hoan thanh sb theo ddi, chuyén di, chuyén dén, bo hoc, hiéu qua
dao tao nha truong khda hoc 2019-2024. ..

Theo ddi, thong ké hoc sinh nha truong trong cdng tac tuyén sinh 16p 6 nam
hoc 2024-2025.

Tham muu nha truong, UBND x4 kién toan Ban chi dao ngay “TDDTDT”;
Thanh lap Hoi dong tuyén sinh I6p 1 nam hoc 2024-2025.

11.Co6ng tac bao vé - phuc vu

Chép hanh ding sy phan céng ciia BGH — T6 trudng, hoan thanh tét nhiém
vu duoc giao. Pam bao truc khong dé xay ra mat mat tai san, chay nd nha truong.
Luu y xem xét cac lop, phong lam viéc trude, trong va sau gio nghi.

Bao vé dam bao ca truc, ting cudng cong tic bao vé tai san nhim giam
lugng hu hao.

Két hop bo phan ké toan kiém ké TSCD, niém phong c4c phong hoc trudc
khi hoc sinh nghi hé.

Hoan thanh tét nhiém vu dugc phan cong, don dep Vé sinh, san trudng, nha
vé sinh... thuong xuyén lau chui ban ghé sach s&, phong hop, phong lam viéc,
phong Y té du phong ...gon gang ngan nap.

Vé sinh sach s& trudc, trong, sau L& tong két ndm hoc. Vé sinh trong hé.

12. Cong tac khac

Két hop HDTN, HDNG, Gido duc HS tham gia nhiing trd choi lanh manh,
t6 chtrc danh gia truong hoc an toan, truong hoc TT-HSTC.
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Tuyén truyén, huéng dan sir dung dién, nude. . .tiét kiém, an toan & l6p, &
nha...dam bao cong tac PCCC.

Thuc hién viét ban cam két 1am theo Bac chuyén dé niam 2024. Dam bao
100% VC, NLD d4 c6 chir ky sb trong thu tuc hanh chinh cong.

Chuyén mén, CSVC, B phéan - T6 béo céo tong két nam hoc 2023-2024
trude ngay 25/ 5/2024.

Ky duyét HSSS cua cac bo phan — T - Gido vién, ban giao hd so cho nha
truong luu trir theo quy dinh./.

Noi nhn: HIEU TRUONG

- PGDDT(thay b/céo);
- HDSP (t/hién);
-Website (c/khai);

- Luu: VT, H°.
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